QUY TRINH THU TUC HANH CHINH
Thu tuc dang ky st ~dl.1ng, tai k~hoﬁn, bo sung tai
: khoan va thay doi mau dau, mau chir ky cia don

PGD SO 1- KBNN KHU vi giao dich tai KBNN
VUC Xl (Tai Nghi dinh sé 11/2020/ND-CP ngay 20/01/2020)

(7) Thi tuc ding ky sir dung tai khoan, bd sung tai khoan va thay déi miu
dau, miu chir ky ciia don vi giao dich tai KBNN

(Nghi dinh s6 11/2020/ND-CP ngay 20/01/2020 cta Chinh phii quy dinh vé TTHC
thudc linh vuc KBNN)

(1) Tén TTHC: Thu tuc ding ky st dung tai khoan, bo sung tai khoan va
thay doi mau dau, mau chir ky cta don vi giao dich tai KBNN.

(2) Trinh ty thuec hién:

- Céc don vi giao dich thudc doi twong ma tai khoan tai KBNN lép va gui
ho so dang ky st dung tai khoan, bo sung tai khoan va thay doi mau dau, mau
chir ky bang van ban giay truc tiép tai KBNN hoic giri qua Trang thdng tin dich
vu cong cia KBNN.

- KBNN tiép nhan, kiém tra ho so diang ky st dung tai khoan, bo sung tai
khoan va thay d6i mau dau, mau chit ky caa don vi giao dich; trudng hop ho so
ctia don vi giao dich day du va hop 1¢, KBNN thuc hién tiép nhan hd so va 1ap
phiéu giao nhan hd so dang ky va st dung tai khoan gui don vi giao dich; truong
hop chua diy du hoic chua hop 16, KBNN tra lai hd so va huéng dan don vi
giao dich hoan thién hd so theo phiéu huéng dan hoan thién hd so.

Truong hop don vi tham gia giao dich dién tir voi KBNN, KBNN gui thong
bao phan hdi vé viéc ghi nhan hd so cta don vi da dugc gui toi KBNN (trueong
hop hd so dé nghi cua don vi day da va hop 1) hoac thdng bao phan hdi vé viéc tir
chéi va ly do tir chdi tiép nhan hd so dé nghi cua don vi giao dich (trudng hop ho
so dé nghi cta don vi chua day du va hop 1) théng qua Trang thong tin dich vu
cong cua KBNN.

- Sau khi ho so dang ky st dung tai khoan, bo sung tai khoan va thay doi
mau dau, mau chi ky cua don vi giao dich da dugc KBNN phé duyét, KBNN
xac nhan trén glay dang ky st dung tai khoan va mau dau mau chir ky hoic gidy
dé nghi thay d6i mau dau, mau chit ky va gui lai ban gidy cho don vi giao dich
hoac gui théng béo chap thuan cua KBNN cho don vi giao dich (qua Trang
thong tin dich vu cong cua KBNN).

(3) Cach thirc thuc hién: Gui hd so va nhan két qua truc tiép tai tru so
KBNN hoic giri hd so va nhan két qua qua Trang théng tin dich vu céng cua
KBNN trong truong hop don vi ¢ tham gia giao dich dién tir véi KBNN (don vi
truy cap va thuc hién theo huéng dan trén Trang thong tin dich vu cong cua
KBNN).
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(4) Thanh phdn, sé lirong hé so:
(4.1) Thanh phan hé so:

a) Gidy dang ky str dyng tai khoan va mau dau, mu chix ky trong truong
hop dang ky str dung tai khoan va bo sung tai khoan.

_ b) Giay dé nghi thay doi miu dau, mau chit ky trong truong hop thay doi
mau dau, mau chir ky.

¢) Quyét dinh thanh lap don vi, té chic hoic quyét dinh giao quan Iy du
an doi voi truong hop ding ky sir dung tai khoan (trir cac co quan ciia Pang
Cong san Viét Nam; co quan nha nudc ¢ trung wong: nhu Van phong Chu tich
nuéce, Van phong Qudc hoi, Van phong Chinh phi, cac bo, co quan ngang bo,
co quan thudc Chinh phu; co quan cila cac doan thé, t6 chuc: nhu Uy ban Mat
tran To6 qudc Viét Nam, Poan Thanh nién Cong san Ho Chi Minh, Hoi Lién hiép
Phu nir Viét Nam, Hoi Nong dan Viét Nam, Lién doan Lao dong Viét Nam, Hoi
Cuu chién binh Viét Nam; Vian phong Uy ban nhan dan cap tinh, huyén va Uy
ban nhan dan cap x4; cac don vi luc luong vii trang thudc khdi Quéc phong, An
ninh).

d) Quyét dinh b nhiém chuc vu cua cha tai khoan hoic van ban/nghi
quyét cong nhan nguoi dimg dau caa don vi giao dich dbi véi truong hop dang
ky st dung tai khoan, b6 sung tai khoan va thay d6i mau chit ky cua chi tai
khoan (trir Van phong Uy ban nhan déan cap tinh, huyén va Uy ban nhan dan cap
x&; cac don vi thuoc luc luong vii trang thudc khdi Quoc phong, An ninh).
Truong hop tha truéng don vi Gy quyén cho cap duéi 1am chu tai khoan, thi phai
c6 van ban ay quyén caa thi tredng don vi cho cap dudi 1am cha tai khoan hoac
van ban phan céng cho cap phé phu trach theo tirng khu vuyc.

d) Quyét dinh bd nhiém chiic vu cua ké toan truong hoic hop dong/van
ban giao nhiém vy ké toan truong hoic van ban phan cong ngudi phu trach ké
toan hodc van ban giao nhiém vu duoc ky chtc danh ké toan trugng trén ching
tir ké toan giao dich vai KBNN cua don vi giao dich dbi voi trudong hop dang ky
str dung tai khoan, bé sung tai khoan va thay doi mau chit ky cua ké toan truong
(trir cac don vi thudc luc luong vii trang thudc khdi Quéc phong, An ninh).

e) Gidy ching nhan diang ky ma sé don vi quan hé ngan sach ddi Vi don
vi st dung ngan sach nha nudc, doanh nghiép nha nudc (truong hop dé nghi
dang ky str dung tai khoan).
(4.2) S6 lwong ho so
S6 luong cua ting thanh phan hd so 1a 01 ban (ban gbc hoic ban chinh
2
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hoac ban sao y ban chinh). Riéng gidy dang ky st dung tai khoan va mau dau,
mau chit ky va giay d¢ nghi thay d6i mau dau, mau chit ky la 02 ban goc.

Péi véi truong hop gui hd so qua Trang thong tin dich vu cdng cua
KBNN, cac thanh phan ho so phai dugc ky chir ky s6 theo quy dinh.

(5) Thoi han giai quyét: Trong vong 01 ngay lam viéc, ké tir khi KBNN
nhan duogc ho so dang ky str dung tai khoan day du, hop 1€ ctia don vi giao dich.

(6) Poi twong thyee hién TTHC: Cac don vi giao dich thudc ddi tuong mo
tai khoan tai KBNN.

(7) Co quan gidi quyéT TTHC: KBNN (TW, cap tinh, cap huyén).

(8) Két qua thyc hien TTHC: Xéc nhan cua KBNN trén gidy ding ky st
dung tai khoan va mau dau, mau chix ky hoac giay dé nghi thay doi mau dau,
mau chix ky (truong hop don vi giao dich dé nghi dang ky st dung tai khoan, bo
sung tai khoan hodc thay doi mau dau, chix ky truc tiep tai KBNN) hogc thong
bao cua KBNN qua Trang thong tin dich vu cong cua KBNN veé viéc chap thuan
dang ky str dung tai khoan, b6 sung tai khoan, thay d6i mau dau, mau chir ky.

(9) Phi, ¢ phi: Khdng

(10) Mau to khai:

Glay dang ky st dung tai khoan va mau dau, mau chi ky; glay dé nghi
thay doi mau dau, mau chit ky dugc quy dinh twong ing theo cac Mau s6 17, 18 tai
Phu luc I11 ban hanh kém theo Nghi dinh s6 11/2020/ND-CP.

(11) Yéu cdu, diéu kién thuc hién TTHC: Khong

(12) Can cir phap ly: Nghi dinh s6 11/2020/ND-CP ngay 20/01/2020 cua
Chinh phu quy dinh vé TTHC thudc Iinh viec KBNN

Ghi chd: nhirng bd phan bi thay thé gém: Tén TTHC; trinh tu thuc hién;
cach thac thuc hién; thanh phan, s6 luong ho so; thoi han giai quyét; két qua
thuc hién, mau to khai.



