UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG CAM LE Doc 1ap - Tw do - Hanh phuc
Sé: 1107 /QD-UBND Cam Lé, ngay 25 thdang 6 nam 2026
QUYET PINH

Ban hanh Quy ché cung cip thong tin cho cong dan
ciia Uy ban nhan dan phwong Cam L¢

UY BAN NHAN DAN PHUONG CAM LE

Can cir Ludt T6 chirc chinh quyén dia phwong ngay 16 thang 6 nam 2025;

Can cir Ludt Tiép cdn thong tin ngay 06 thang 4 nam 2016;

Can cir Nghi dinh s6 13/2018/NP-CP ngay 23 thang 01 ndm 2018 ciia Thii
twémg Chinh Phii quy dinh chi tiét va bién phdp thi hanh Ludt Tiép cdn théng tin;

Can cit Nghi dinh so 150/ND-CP ngay 12 thang 6 nam 2025 ciia Chinh phii
quy dinh t6 chirc cdc co quan chuyén mén thuéc Uy ban nhén dan tinh, thanh pho
tree thude trung wong va Uy ban nhéan dan xa, phwong, dic khu thudc tinh, thanh
phé triee thudc trung wong;

Can cir Nghi dinh so6 370/2025/ND-CP ngay 31 thdng 12 nam 2025 sira
doi, bo sung mot sé diéu ciia Nghi dinh s6 150/2025/ND-CP ngay 12 thang 6 ndm
2025 ciia Chinh phii quy dinh t6 chirc cdc co quan chuyén mén thuée Uy ban nhan
dan tinh, thanh phé truc thuéc trung wong va Uy ban nhan dan xd, phwong, dic
khu thudc tinh, thanh phé truc thudc trung wong;

Can cit Quyét dinh s6 854/0P-UBND ngay 12 thang 5 nam 2026 cua Uy
ban nhan dan phuong Cam Lé quy dinh chirc nang, nhiém vu, quyén han va co
cdu té chire ciia Van phong Héi dong nhdn dan va Uy ban nhén ddn phwong Cam
Lé;

Theo dé nghi ciia Chanh Vin phong Héi dong nhan dan va Uy ban nhdn
ddn phuong.

QUYET DPINH:

Pi¢u 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cap thong tin cho
cong dan ciia Uy ban nhan dan phuong Cam Lé.

Picu 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Pi¢u 3. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan phudng;
Thu trudng cac co quan, don vi thuéc Uy ban nhan dan phuong chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhdn: Trinh Vin Quang
Y 24-06-2026

- Nhu biéu 3; 16:46:08 +07:00

- Sé Tu phap (b/c);

- TT Dang uy, TT HDND phuong;

- Chu tich, cac Pho CT UBND phuong;

- Uy ban MTTQVN, cac hoi, doan thé phuong;

- Cong an phuong; Ban chi huy quan sy phuong;
- Luu: VT, VP.

[ guyen Hai Duong
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM
PHUONG CAM LE Poc lap - Tu do - Hanh phic
QUY CHE

Cung cép thong tin cho cong din ciia Uy ban nhan dian phwong Cam Lé
(Ban hanh kém theo Quyét dinh s6 1107 /OP-UBND ngay 25 /6 /2026
ciia Uy ban nhén dan phwong Cdam Lé)

Chwong I
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh, ddi twong ap dung

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin
theo y€u cau cua cong dan thudc pham vi, trach nhiém cung cap thong tin ctia Uy
ban nhan dan phudong Cam Lé theo quy dinh cta Luat Tiép can thong tin.

2. Thong tin thudc trach nhiém cung cap cua Uy ban nhan dan phuong bao
gom thong tin do Uy ban nhan dan phuong, cac co quan, don vi thugc Uy ban
nhan dan phuong tao ra dugc cung cap theo quy dinh phap luat c6 lién quan trong
tung linh vuc, trir cac thong tin cong dan khong dugc tiép can theo quy dinh tai
Dicu 6 Luat Tiép can thong tin.

3. Nhimng van d&, noi dung khac khong dé cap tai Quy ché nay thuc hién
theo cac quy dinh cua phap luat hi¢n hanh.

Piéu 2. Nguyén tic cung cap thong tin

1. Viéc cung cép thong tin phai kip thoi, déy du, chinh xac, minh bach,
thuan loi cho cong d‘ém; dang trinh ty, thu tuc theq quy dinh cua phép luat; khong
vi pham quy dinh vé€ bao mat; ding véi1 dudng 161, chu truong ctia Pang, chinh
sach, phap luat cua Nha nudc.

2. bam bao sy phéi hop chit ché, hiéu qua gitta cic co quan, don vi trong
qué trinh cung cap thong tin.

3. Pam bao kinh phi va cac diéu kién vat chit lién quan cho cong tac cung

cap thong tin phu hop véi quy dinh cua phap luét va dac diém, diéu kién, yéu cau
thue té cua Uy ban nhan dan phuong.

Chuong I1
PHAN CONG TRACH NHIEM
Piéu 3. Phan cong phu trach cung cip thong tin

1. Cha tich Uy ban nhan dan phuong 13 ngudi chiu trach nhiém vé viée
cung cap thong tin cho cong dan trén dia ban phudng Cam Lé. Chu tich Uy ban
nhan dan phéan cong Pho Chu tich Uy ban nhan dan giup Chu tich cung cép thong
tin cho cong dan theo linh vuc dugc giao phu trach.
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2. Pho Chu tich Uy ban nhan dan phu trach viéc cung cép thong tin theo
linh vuc duoc phan cong, chi dao viéc cung cap thong tin; dé xuat, bao cio Chu
tich cac diéu kién dam bao thuc hién viéc cung cip thong tin.

Pho Chu tich Uy ban nhan dan phudng phu trach viéc cung cap thong tin
xem Xet, quyet dinh hodc xin y kién Chu tich Uy ban nhan dan phuong khi thay
can thiét vé cac truong hop quy dinh tai khoan 2 Diéu 6; khoan 3 Diéu 7; khoan
2 Piéu 17; diém e khoan 1 Piéu 18; khoan 5 Diéu 19; khoan 4 Piéu 23 va diém d
khoan 1 Diéu 28 Luat Tiép can thong tin.

Pi¢u 4. Pau moi cung cip thong tin cho cong din ciia Uy ban nhin dan
phuwong

1. Van phong Hoi dong nhan dan va Uy ban nhan dan phudng 1a dau mbi
cong khai thong tin; tiép nhan yéu cau cung cap thong tin va tra két qua cung cap
thong tin theo y€u cau cua cong dan.

2. Cac phﬁ)ng chuyén mon, don vi truc‘thu(f)c Uy ban nhép dan phuong co
trach nhiém pho1 hop vo1 Van phong Hoi dong nhéan dén va Uy ban nhén dén
phuong thyc hi¢n cong khai va cung cap thong tin do minh tao ra.

Piéu 5. Trach nhiém ciia Chanh Vin phong Hoi dong nhan dan va Uy
ban nhan dan phwong

1. To chirc thuc hién cung cap thong tin theo yéu cau ctia cong dan, dam
bao tuén thu nguyén tac cung cap thong tin, hinh thire, trinh ty, thu tuc va thoi han
cung cap thong tin theo quy dinh cua phap luat; to chtrc Iuu trir va bado dam tinh
chinh x4c ctia thong tin duoc cung cp theo yéu cau.

2. Bb tri cong churc tiép nhan cung cip thong tin dé thuc hién cung cap
thong tin theo yéu cau; tuy theo khéi luong cong viée, sb luong yéu cau cung cap
thong tin cua cong dan dé bo tri nhan lyc phu hop cho viée cung cap thong tin; b
tri lich tiép nhan va tra két qua yéu cau cung cp thong tin ctia cong dan tai phong
tiép cong dan ctia Uy ban nhan dan phuodng.

3. T6 chire giai thich, huéng din, thong bao cho cong dan thue hién quyén
tiép can thong tin theo trinh ty, thu tyc quy dinh; giai quyét cac phan anh, kién
nghi, khiéu nai, td cao cua cong dan vé viéc cung cap thong tin ciia Uy ban nhan
dan phuong theo quy dinh cua phép luat cé lién quan.

4. Quyét dinh tir chdi cung cap thong tin theo quy dinh tai Dicu 28 cuia Luat
Tiép can thong tin, trir trudng hop quy dinh tai diém d khoan 1 Piéu 28 Luat Tiép
can thong tin; quyét dinh viéc gia han cung cp thong tin theo yéu cau.

5. T chuc thuc hién viée dang tai, cap nhat thong tin trén Chuyén muc vé
tiép can thong tin thudc Trang thong tin dién tir ciia Uy ban nhan dan phudng;
tham muu Uy ban nhan dan phuong ban hanh va thuong xuyén cap nhat Danh
muc thong tin phai dugc cong khai, Danh muc thong tin cong dan duogc tiép can
c6 diéu kién va ding tai cong khai Danh muc theo quy dinh.
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6. Theo ddi, don ddc, kiém tra viéc cong khai thong tin bang hinh thic niém
yét, cong khai trén phuong tién thong tin dai ching theo quy dinh, thong qua viéc
tiép cong dan, hop bao, thong cdo bao chi, hoat dong ctia ngudi phat ngdn cua Uy
ban nhan dan phuong.

7. Theo ddi, danh gi4 tinh hinh, két qua thyc hién cung cap thong tin cua
Uy ban nhan dan phuong.

8. Chu tri, phéi hop vo1 cac phong chuyén mon, don vi truc thude tao ra
thong tin dé xu ly thong tin da cong khai, thong tin da cung cap theo yéu cau
khong chinh xac (n€u co).

9. Xay dung va to chirc van hanh Chuyén muc vé tiép can thong tin trén
Trang Thong tin dién tr cia Uy ban nhan dan phuong gdm Danh muc thong tin
phai duoc cong khai, Danh myc thong tin cong dan dugce tlep can co dleu kién;
thong tin vé dau m01 cung cap thong tin, noi tiép nhan yéu cau cung cip thong
tin; thoi gian, lich tlep nhan yéu cau cung cap thong tin cua cong dan tai try so co
quan, cac biéu, miu hudng dan, hd tro ngudi yéu cau cung cap thong tin.

10. Bao dam diéu kién k¥ thuat dé cong khai thong tin trén Trang Thong
tin dién tr cua Uy ban nhin dan phuong va cung cap thong tin theo yéu cau cua
cong dan.

Picu 6. Trach nhiém ciia cac Truéng phong, ciac don vi truc thude Uy
ban nhan dan phwong chi tri, tao ra thong tin

1. Chiju trach nhiém vé két qua ra soat, kiém tra tinh bi mat cua thong tin,
phan loai thong tin, bdo ddm tinh chinh x4c cta thong tin trudce khi gui Van phong
Ho1 dong nhan dan va Uy ban nhan dan phuong.

2. T6 chirc luu trir va chuyén giao thong tin do cac phong, don vi minh chu
tri tao ra to1 Van phong Hoi dong nhan dan va Uy ban nhan dan phuong dé cung
cap thong tin theo quy dinh ctia Quy ché nay.

3. Chi dao viéc tim kiém t,héng tin thudc pham yi, linh vuc do miqh phu
trach hodc chi dao tham gia y kién do1 voi viéc cung cap thong tin theo dé nghi
cua Van phong Ho1 dong nhan dan va Uy ban nhan dan phuong.

4. Phéi hop véi Van phong Hoi dong nhan dan va Uy ban nhan dan phuong
tra 101 cac phan anh, kién nghi, khiéu nai, t6 cdo cta cong dan vé viéc cung cap
thong tin ciia Uy ban nhan dan phuong theo quy dinh cua phap luat ¢é lién quan.

Pi¢u 7. Trach nhiém ciia Ban Bién tap Trang Thong tin dién tir phwong

1. Xay dung va dam bao cac diéu kién k¥ thuat dé van hanh Chuyén muc
vé tiép can thong tin trén Trang thong tin dién tir phudng.

Chuyén muc vé tiép can thong tin bao gom Danh muyc thong tin phai dugc
cong khai, Danh myc thong tin cong dan dugc tiép cén co dleu kién; thong tin vé
don vi dau moi cung cap thong tin, dia chi tiép nhan yéu cau cung cap thong tin;
thoi gian, lich tiép nhan yéu cau cung cap thong tin; dia chi truy cap dé tai thong
tin (néu cd) va ndi dung khéac (néu co).



2. Chi dao vi¢c dang tai trén Trang Thong tin di¢n tir phudng céc thong tin
néu tai khoan 1 Di€u nay.

Pi¢u 8. Cong chirc lam diu moi cung cap thong tin
1. Nguoi lam dau mdi cung cap thong tin ¢6 trach nhiém:

a) Thuc hién viéc tiép nhan va tra két qua cung cap thong tin cho cong dan
theo yéu cau.

b) Giai thich, huéng dan, thong bao cho cong dan thue hién quyen tiép can
thong tin theo quy dinh cta phap luat; huong dan ho tro 'nguol yéu cau xac dinh
rd tén vin ban, hd 50, tai liéu c6 chira thong tin can tim kiém dé dién day du, chinh
xac vao Phiéu yéu cau cung cap thong tin.

c¢) Bao céo, klen nghi voi Chanh Van phong Hoi dong nhan dan va Uy ban
nhan dan phuong | vé cac van dé phat sinh trong qua trinh giai quyét yéu cau cung
cap thong tin dé tong hop trinh Chu tich Uy ban nhan dan xem xét, quyét dinh.

2. Ho tén, chtrc vy ctia nguoi lam dau moi cung cap thong tin, sb dién thoai,
dia chi thu dién tu dé tiép nhan yéu cau cung cap thong tin duoc cong khai tai
Chuyén muc vé tiép can thong tin trén Cong thong tin dién tir ctia phuong.

Chuwong 111
CONG KHAI THONG TIN
Picu 9. Xir Iy thong tin truwde khi cong khai

1. Pbi véi cac thong tin phai cong khai theo Diéu 17 Luat Tiép can thong
tin, sau khi ra soat, kiém tra tinh bi mat cua thong tin, don vi chu tri tao ra thong
tin ¢6 trach nhiém loai bo cac noi dung théng tin cong dan khong duoc tiép can,
thong tin cong dan duoc tiép can co diéu kién trude khi cong khai.

2. Viéc loai bo cac ndi dung thong tin cong dan khong dugc tiép cén, tiép
can c6 dicu kién duogc thuc hién bang cac bién phéap ky thuat phu hop véi dac
diém, tinh chat cta van ban, ho so, tai liéu.

Piéu 10. Cong khai thong tin trén Trang Thong tin dién tir cia Uy ban
nhan din phuong, thong qua tiép cong dén, hoat dong clia nguoi phat ngon
cia Uy ban nhan dan phwong

7 1. Cac hoat dong vé cong khai théng tin trén Trang Thong tin dién tu cua
Uy ban nhan dan phuong theo quy dinh tai Di€u 19 Luat Tiép can thong tin va
cac van ban hudng dan thi hanh.

2. Co quan, don vi dugc phan cong phat ngdn va cung cap thong tin cho
bao chi thuc hién viéc cong khai thong tin theo quy dinh tai Quy ché nay va theo
quy dinh cua phép luat c6 lién quan.

Piéu 11. Xir Iy thong tin cong khai khong chinh xac

1. Trudng hop phat hién thong tin do Uy ban nhan dan phudng tao ra va di

dugc cong khai khong chinh xac hodc thong tin do co quan khéc tao ra nhung do
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Uy ban nhan dan phuong cong khai khong chinh xac thi Van phong Hoi dong
nhan dan va Uy ban nhan dan phudng chi tri, phdi hop v6i co quan, don vi tao ra
thong tin kiém tra va kip thoi tham muu dinh chinh, cong khai thong tin da duoc
dinh chinh.

2. Truong hop phat hién thong tin do Uy ban nhan dan phuong tao ra nhung
dugc co quan khac cong khai khong chinh x4c thi Van phong Hoi dong nhan dan
va Uy ban nhan dan phudng co trach nhiém yéu cau co quan di cong khai thong
tin kip thoi dinh chinh, cong khai thong tin da duoc dinh chinh.

3. Trudng hop tiép nhan phan anh, kién nghi tir co quan, t6 chirc, cong dan
vé thong tin cong khai khong chinh xac, Van phong Hoi dong nhan dan va Uy ban
nhan dan phuong phdi hop véi phong, don vi tao ra thong tin kiém tra va kip thoi
dinh chinh, cong khai thong tin da dugc dinh chinh trong thoi han cham nhét 1a
15 ngay ké tir ngay nhan duoc kién nghi.

Chuong IV
CUNG CAP THONG TIN THEO YEU CAU
Piéu 12. Tiép nhin Phiéu yéu ciu cung cap thong tin

1. Van phong Ho1 dong nhén dan va Uy ban nhan dan phuong co trach
nhiém tiép nhan Phiéu yéu cau cung cip thong tin truc tlep tai Uy ban nhan dan
phuong, qua mang dién tur, dich vu buu chinh gui dén Uy ban nhén dan phuong
theo Mau s6 01a hoac Mau s6 01b ban hanh kém theo Nghi dinh s6 13/2018/NP-
CP ngay 23/01/2021 cua Chinh phii quy dinh chi tiét va bién phép thi hanh luat
tiép can thong tin (goi tat 1a Nghi dinh s6 13/2018/ND-CP ngay 23/01/2021 cua
Chinh phu). Truong hop thong tin trén Phiéu yéu cau cung cap thong tin khong
cu thé, 1 rang. Vin phong Hoi d6ng nhan dan va Uy ban nhan dan phuong hudng
dan ngudi yéu cau cung cip thong tin bo sung theo quy dinh.

2. Van phong Hoi d6ng nhan dan va Uy ban nhan dan phuong tién hanh
cap nhat yéu cau cung cap thong tin vao So theo ddi cung cap thong tin theo yéu
cau va lap Phiéu tiép nhan yéu cau cung cap thong tin theo Mau s6 02 ban hanh
kém theo Nghi dinh s6 13/2018/ND-CP cua Chinh phu.

Piéu 13. Lap S6 theo doi cung cip thong tin theo yéu ciu

1. Van phong Ho1 dong nhan dan va Uy ban nhan dan phuong lap S6 theo
ddi cung cap thong tin theo yéu cau bang gidy va bang phan mém dién tor hang
nam.

2. S6 theo ddi cung cap thong tin theo yéu cau bang gidy c6 ndi dung quy
dinh tai Phu luc 01 kém theo Quy ché nay.

Pi¢u 14. Thong bao vé cung cap thong tin, tir chdi cung cip thong tin

1. Trudng hop yéu céu‘cung cap thong tin tai Phiéu yéu cau cung cap thong
tin hop 1¢, Van phong Hoi dong nhén dan va Uy ban nhan dan phuong ra thong
bao vé thot han, dia diém, hinh thirc cung cap thong tin; chi phi ti€p can thong tin
va phuong thirc, thoi han thanh toan.
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Thong bao dugc giri ti ngudi yéu cau cung cip thong tin tai Uy ban nhan
dan phuong hoac qua mang dién tur, dich vu buu chinh.

2. Péi voi thong tin don gian, co san ma c6 thé cung cip ngay qua mang
dién tir hodc c6 thé bd tri dé nguoi yéu cau doc, xem, nghe, ghi chép ngay tai Uy
ban nhan dan phuong ma khong mat chi phi tiép can thong tin thi Van phong Hoi
dong nhan dan va Uy ban nhan dan phudng khong can ra thong béo vé viéc cung
cap thong tin.

3. Thoi han thong béo vé viée cung cip thong tin, tir chdi cung cap thong
tin dugc thuc hién theo quy dinh cua Luat Ti€p can thong tin.

Piéu 15. Tap hop, xir Iy thong tin dé cung cip theo yéu ciu

1. Trudng hop thong tin duge yéu cau cung cap theo cac théng tin quy dinh
tai diém b, diém c khoan 1, khoan 2 Piéu 23 Luat Tiép can thong tin, thong tin da
ting duoc cung cip theo yéu cau hodc thong tin don gian, ¢ san trong Luu trix
co quan thi nguoi 1am dau méi cung cap thong tin ¢o6 trach nhiém xem x¢t cac
diéu kién theo quy dinh cta phap luat va cung cp cho ngudi yéu cau.

2. Truong hop thong tin khong c6 sin theo quy dinh tai khoan 1 Piéu nay
hodc xét thay can thiét co ¥ kién ciia don vi tao ra thong tin, trong thoi gian 02
ngay lam viéc ké tir ngay nhan dugc yéu cau hop 18. Van phong Hoi df)ng nhan
dan va Uy ban nhan dan phuong dé nghi don vi chu tri tao ra thong tin phéi hop
giai quyet yéu cau cung cap thong tin.

Cham nhat 03 ngay lam viéc ké tir ‘ngay nhan dugc yéu cau hop 1&. Vian
phong Vin phong Hoi dong nhan dan va Uy ban nhan dan phuong ra thong bao
vé thoi han giai quyét yéu cau cung cap thong tin cho nguoi yéu cau theo Mau sd
03 kém theo Nghi dinh s6 13/2018/ND-CP cua Chinh phu.

Cham nhét 05 ngay lam viéc ké tir ngay nhan duoc dé nghi yéu cau cung
cép thong tin do Vin phong Hoi ddng nhan dan va Uy ban nhin dan phuong gt
dén, don vi chu tri tao ra thong tin ¢0 trach nhiém xem x¢t, loai bo cac ndi dung
thong tin cong dan khong dugc tiép can, thong tin cong dan duoc tiép can c6 diéu
kién (néu c6 trong ho so, tai liéu) va giri Van phong Hoi ddng nhan dan va Uy ban
nhan dan phudng cung cip thong tin theo quy dinh hodc dé nghi Van phong Hoi
d6ng nhan dan va Uy ban nhan dan phuong gia han cung cép thong tin theo Mau
s6 04 va MAu s6 05 ban hanh kém theo Nghi dinh s6 13/2018/ND-CP cua Chinh
phu.

Cham nhét 15 ngay lam viéc ké tir ngay nhan duoc yéu cau  hop, Van phong
Hoi dong nhan dan va Uy ban nhan dan phuong thue hién cung cap thong tin hoac
c6 van ban tur ch01 cung cap thong tin theo Mau s6 04 va Mau s 05 ban hanh kém
theo Nghi dinh s6 13/2018/ND-CP cua Chinh phu. Trudng hop xét thay can thém
thoi gian dé xem xét, tim kiém, tap hop, sao chep, giai quyét yéu cau cung cip
thong tin thi c¢6 thé gia han thém nhung tdi da khong qua 15 ngay.
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Piéu 16. Cung cap thong tin theo yéu cau

1. Truong hop cung cap thong tin theo yéu cau tryc tiép tai tru s& Uy ban
nhén dan phuong, can cir y€u cau ctia nguoi yéu cau va hinh thue chira dung thong
tin, Van phong Hoi dong nhan dan va Uy ban nhan dan phuong bé tri thiét bi doc,
nghe, xem, ghi chép, sao chép, chup thong tin tai noi tiép cong dan phu hop voi
hinh thirc cung cap théng tin, tao thuén lgi cho ngudi khuyet tat, ngudi cao tudi
duogc tiép can thong tin theo quy dinh ctia Nghi dinh sé 13/2018/ND-CP ngay
23/01/2018 cua Chinh phu.

2. Truong hop cung cap thong tin theo yéu cdu qua mang dién tu, Van
phong Hoi dong nhan dan va Uy ban nhan dén phudng co trach nhiém cung cap
thong tin qua hop thu dién tir cong vu cua Uy ban nhén dan phuong néu viéc cung
cap thong tin dap tmg du cac diéu kién quy dinh tai khoan 1 Piéu 30 Luat Tiép
can thong tin.

3. Truong hop cung cap ‘thong tin theo yéu cau qua dich vy buu chinh, Van
phong Hoi dong nhan dan va Uy ban nhan dan phuong co trach nhiém cap thong
tin qua dich vu buu chinh, theo dé nghi ctia ngudi yéu cau tai Phiéu yéu cau cung
cap thong tin.

4. Quy trinh cung cap thong tin theo yéu cau duoc thuc hién tai Phu luc 02
kém theo Quy ché nay.

Picu 17. Gia han cung cip thong tin theo yéu cau

1. Chii tich Uy ban nhan dan phuong quyét dinh viéc gia han cung cap thong
tin trong truong hop can thém thot gian dé xem xét, tim kiém, tap hop, sao chép,
giai quyét theo yéu cau cung cap thong tin.

2. Vin ban gia han cung cap thong tin phai dugc giri trude khi hét thoi han
cung cap thong tin theo quy dinh ctia Luét Ti€p can thong tin.

Pic¢u 18. Xir Iy thong tin cung cap theo yéu cau khong chinh xac

1. Truong hop co quan chuyén mon, don vi tryc thude Uy ban nhan dan
phat hién thong tin do minh cung cap khong chinh xac theo yéu cau cung cap
thong tin, cham nhat 14 05 ngay lam viéc ké tir ngay phat hién, phong chuyén mon,
don vi truc thudc Uy ban nhan dan phuong cé trach nhiém dinh chinh va cung cap
lai thong tin.

2. Truong hop nhan dugc phan anh, kién nghi ctia ngudi yéu cau cung cap
thong tin vé viéc thong tin duoc cung cap 1a khong chinh xac theo yéu cau cung
cap thong tin, Van phong Hoi d6ng nhan dan va Uy ban nhan dan phuong cé trach
nhiém kiém tra tinh chinh xac cua thong tin va tra 1oi kién nghi cta cong dan. Neu
phat hién thong tin cung cap theo yéu cau khong chinh xac theo yéu cau cung cap
thong tin, Van phong Hoi dong nhan dan va Uy ban nhan dan phudng c6 trach
nhiém kip thoi dinh chinh, cung cap thong tin da duoc dinh chinh trong thdi han
cham nhat 1a 15 ngay ké tir ngay nhan duoc kién nghi theo diing hinh thirc cung
cap nhu lan dau.
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Chuong V
TO CHUC THUC HIEN
Piéu 19. T6 chirc thue hién

1. Thit trudng cac co quan, don vi truc thudc Uy ban nhan dan phuong co
trach nhiém pho bién, quan triét va trién khai thuc hién nghiém tac noi dung Quy
ché nay téi cadn by, cong chirc, vién chic, nguoi lao dong thudc don vi; chi dao
xtr 1y thong tin theo yéu cau; kip thoi phan anh nhitng kho khin, vudng méc trong
qué trinh t6 chirc thyc hién vé Vian phong Hoi dong nhan dan va Uy ban nhan dan
phuong.

2. Van phong Hoi ddng nhan dan va Uy ban nhan dan phuong c6 trach
nhiém cu thé héa va phan cong nhiém vu cho cac phong chuyén mon, don vi truc
thudc tham muu, trién khai thuc hién Quy ché nay; theo ddi, don ddc, kiém tra
cac phong chuyén mon, don vi truc thude Uy ban nhan dan phuong trong viéc
thue hién quy ché, kip thoi bao cio lanh dao Uy ban nhan dan phuong nhiing van
dé vudng mac - phat sinh; truong hop can thiét, d& xuit lanh dao Uy ban nhan din
phuong stra doi, bd sung cho phu hop.

3. Cac co quan, don vi thuoc Uy ban nhan dan phudng c6 trach nhiém phdi
hop v61 Van phong Hoi dong nhan dan va Uy ban nhan dan phuong tham muu
Uy ban nhéan déan phuong trong trién khai, t6 chirc thue hién c6 hiéu qua Quy ché
nay va tham muu to chtrc viéc quan 1y nha nuéc, trién khai thi hanh cac bién phap
bao dam quyén tiép can thong tin ctia cong dan trén dia ban phuong.

4. Phong Kinh té, Ha Tang va Do thi phudng c6 trach nhiém tham muu Uy
ban nhan dan phudng phan bo va bao dam kinh phi, co sé vat chat, trang bi phuong
tién k¥ thuat can thiét cho viéc cung cap thong tin va hudng dan viéc thu, quan 1y,
str dung chi phi tiép can thong tin theo quy dinh ctia phap luat.

Piéu 20. Khen thwéng va xir Iy ky luat

1. Can b9, cong chire, vién chire, nguoi lao dong cac phong chuyén mon, don
vi truc thude Uy ban nhan dan phuong c6 thanh tich trong hoat dong cung cap
thong tin duoc Chi tich Uy ban nhan dan phuong khen thuéng hodc dé nghi cac
co quan nha nudc c6 thim quyén khen thuéng theo quy dinh cua Luat Thi dua,
khen thudng.

2. Can b, cong churc, vién chire, nguoi lao dong cac phong chuyén mon, don
vi truc thudc Uy ban nhan dan phuong vi pham cac quy dinh tai Quy ché nay, tuy
theo tinh chat, mirc d§ vi pham thi bi xtr 1y theo quy dinh cua phap luat./.
Trinh Van Quang

24-06-2026
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHUONG CAM LE Doc 13p - Tw do - Hanh phiic
Cdm Lé, ngay.... thang.... nam 2026
SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU
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Phu luc 02

Quy trinh cung cip thong tin theo yéu ciu
ciia Uy ban nhan dan phwong Cam L¢

Cong dan yéu cau cung cap

thong tin
» Gui Phiéu yéu cu (qua mang dién tur, dich Truc tiép hodc uy quyén cho nguodi khéc dén try so
vu buu chinh) tiép cong dan cia UBND phuong

Céng chirc tiép nhan cung

cap thong tin Huéng dan

nguoi yéu cau bo sung khi cong chirc tiép nhan cung cip thong tin Tiép
Phiéu yéu cau cung cap thong nhan yéu cau cung cip thong tin va vao SO
tin chua day du, chua 16 rang theo ddi (ban gidy va ban dién tir)

A4

Van phong HDPND-UBND phuong

Kiém tra so bd (kiém tra budc 1)

v

\4

Thong tin dugc yéu cau khong thude
trach nhiém cung cap

Thoéng tin thudc trach nhiém cung
\ 4 cap
Kho thong tin
chung cia
UBND phuong v
Théng bao vé viée cung cip thong

v

tin (khong ra Thong bao trong
truong hop quy dinh tai Khoan 2
Diéu 14 Quy ché)

Thong bao va huéng dan nguoi yéu
cau dén co quan c¢ trach nhiém cung
cap thong tin

phi tiép can thong tin

Tap hop, xir 1y thong tin dugc cung cap theo yéu cau (kiém tra budc 2) va Thu chi

A 4

A 4 A 4
Thong bao gia han Cung cip thong tin (truc tiép/qua
cung cép thong tin dich vu buu chinh)

\ 4

Thong bao tir chdi
cung cap thong tin

Trinh Van Quang
24-06-2026
16:46:46 +07:00
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